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St Colm’s High School

Malpractice Policy

What is Malpractice?

Malpractice can occur in examination conditions or with assessed work e.g. coursework.

Malpractice can be committed by both the learner and the assessor.

Malpractice includes plagiarism, collusion, impersonation and using unauthorised materials.  Details of learner and centre staff malpractice is detailed in Appendix 1 and 2

Malpractice with assessed work

· Students must declare that the work is their own and sign the declaration form.

· Assessors are responsible for checking the validity of the learner’s work.

Penalties and Sanctions

The Head of the centre will investigate allegations of malpractice.

Allegations which involve fraud or serious breach of security will involve an investigation from the awarding body.  Further details are available in the JCQ booklet “SUSPECTED MALPRACTICE IN EXAMINATIONS AND ASSESSMENT”

If Malpractice is proven:-

The examining board may refuse to accept assessment/examination entries from the centre.

The examining board may withdraw the programme of approval.

The examining board may not issue or withdraw issued certificates.

Appendix 1

Learner Malpractice 

The following actions are regarded as malpractice and have penalties if allegations are proven:

Plagiarism – by copying work from someone else and passing it off as your own, this includes internet sources.

Collusion – working collaboratively to produce work that is submitted as your own individual work.

Impersonation – pretending to be someone else in an assessment/examination.

Failing to follow rules and regulations given by an assessor / invigilator.

Misuse of assessment / examination materials.

Introducing unauthorised material into test conditions e.g. notes, mobile phones, MP3 players etc.

Obtaining, receiving, exchanging or passing information which could be assessed by means of talking or notes during supervised assessment / examination conditions.

Behaving in a way which undermines the integrity of the assessment.

Alteration of any results documents e.g. results slips or certificates.

Cheating to gain an unfair advantage.

Note: Rules and regulations in Examination conditions are available in the Joint Council booklet “JCQ Instruction for the Conduct of Examinations”  These rules are also posted inside and outside the examination hall.






Appendix 2
Centre Staff Malpractice 

The following actions are regarded as malpractice and have penalties if allegations are proven:

Alterations to grading and assessment criteria.

Assisting students where the support will alter the outcome of the assessment in excess of specified guidelines within the programme of study.

Producing falsified witness statements.

Allowing work which staff knows is not the learner’s own.

Facilitating and allowing impersonation.

Failure to keep learners computer files secure.

Falsifying records or certificates.

Fraudulent certification claims e.g. claiming certification if the work is not done or not up to the standard claimed.

Failing to keep assessment / test papers secure prior to test.

Obtaining unauthorised access to test materials prior to test.

